COI'JTACOBAHO®
Ha 3aCeJlaH|M TeJaroruIeckoro CoBeTa

nporokoa Ne 5 ot 10.01.2017 r. AMHIHEB
2017 r
IOJIOKEHHUE
0 OmbiHOTEKe MYHHIMIIAILHOTO (I0KETHOTO 06106 PA30BATETHHOES pexaenus Llxoma Ne 23

ropoacKoro okpyra ropoa Y ¢a Peciny6.amku Bamkoprocran

1. Obwue nonoxcenua

1.1. bubimoreka spiseTcss CTpyKTYpHBIM mojpasieneaneM MBOY Illkoma Ne 23 (nanee mkoia),
Y4acTBYIOIMM B 00pasoBarelibHOM —Ipomecce B ueisx obecrieyeHHs —IpaBa YYaCTHHKOB
00pa3oBaTENBLHOTO  IIpOIECcca Ha  OECIUIATHOE  IOIb30BAHHE OuOIMOTEeYHO-HH(POPMALIMOHHBIMA
" pecypcami.

1.2. OBecneueHHOCTh GHOIMOTEKH YUEOHBIMH, METOIMUYECKHMH H CIIPABOYHBIMH JTOKYMCHTaAMHU
YYHTHIBAETCH IIPH JIMIICH3UPOBAHHH IIKOJIBL

1.3. Ilenn OHOIMOTEKH COOTHOCSTCS C HEISMH IITKOTbL: (bopmupoBanue ob1el KyIBTYPBI THIHOCTH
00y4aloIMXcsl Ha OCHOBE YCBOEGHHS 00S3aTeIbHOIO MHHHMYMa COJepkKaHUSA 00IIe00pazoBaTe/bHbIX
TIpOrpaMM, HX ajanTalus K JKH3HH B OOLIECTBE, CO3JaHAE OCHOBBI JUIS OCO3HAHHOIO BHIGOpA H
TIIOCICAYIOWEr0  OCBOGHHS  NPO(ECCHOHATHHBIX  00pa’oBaTeNBHEIX  IPOrPaMM,  BOCIHTAHHE
TPaXIaHCTBEHHOCTH, TPYA0M00He, YBaKEHUs K IpaBaM M CBOOOIAM YeloBeKa, JIOOBH K OKpy’Karouie
npupoze, Poxune, cembe, hopmupoBanue 310poBoro o6pasa JKu3HH.

1.4. bubmoTexa pyKOBOACTBYETCS B CBOGH HeATEILHOCTH (benepanbHpIME 3aKoHAMH, yKazamMH K
pacniopsokeHusMH  llpesnaenta Poccmiickoit ®@enepanmy, NTOCTAHOBICHHAMH U PacropsKeHHSIMH
IlpasurensctBa Poccuiickoii @enepanmi ¥ HCIONHHTETBHBIX opraHoB cyObekToB Poccuiickoit
Denepalliy, PEUIEHHAMH COOTBETCTBYIONIETO OpraHa yIIpaBIeHHS o0pa3oBaHHMEM, YCTABOM IIKOJbIL,
TOJIOXKEHUEM O OHOIHOTEKE, YTBEPIKACHHOM JUPEKTOPOM TITKOJIBL.

1.5. JlestenpHOCTh OWOGNMOTEKH OCHOBBIBAETCS Ha IOPUHIAIIAX JEMOKpPATHH, TyMaHU3Ma,
OOIIEIOCTYIHOCTH, TIPHOPHTETA OOIIEYEIOBEYECKHX IIEHHOCTEH, IPaKJaHCTBEHHOCTH, CBOOOIHOIO
Pa3BHTHS THYHOCTH.

1.6. Ilopsi10K MOJTE30BAHKS HCTOYHHKAME HH(BOPMALIHH, NIEPEYCHb OCHOBHBIX YCIIYT M YCIIOBHH UX
TIPEAOCTABIICHUS  OIPE/CIAIOTCA IOJOKCHACM O OHMONHOTEKE KON M INPABHIAMU  TIOJB30BAHHMSI
OMONTHOTEKO, YTBEPIKICHHBIME JIMPEKTOPOM IITKOJIHL

1.7. IlIkosia HeCET OTBETCTBEHHOCTh 3a JOCTYITHOCTh M KAYECTRO OubIMOTEUHO-HH(DOPMALHOHHOTO
o0ciy)KHBaHuS OUOIHOTEKH. '

1.8. Opranusanus o6ciyXHBaHHS yY4aCTHHKOB 061€00Pa30BATENLHOTO NpoLecca NPOU3BOSUTCH B
COOTBETCTBAM ~ C  IPABHIAMM  TEXHHKM 0E30MaCHOCTH ¥  NPOTHBONOXKAPHBIMH, CAHHTAPHO-
THTMEHUYECKUMH TPeOOBaHUIMH.

2. Ocnosnvie 3a0auu 6ubauomeru

2.1. Obecneyenne olpasoBarenbHOro mpomecca camo00pa3oBaHus MyTeM OUOJIMOTEYHOTO M
HH(OPMALMOHHO-0uOTHOTpadiuecKoro 06e Ty KHBAHHS YIACTHUKOB 00pa3oBaTeIEHOTO TPOIIECCa.

2.2. ®opmupoBanue y yuTaTenell HABBHIKOB HE3aBHCHMOTO OMOIHOTEIHOrO [10J1b30BATENS: obOyuenue
T0/Ib30BAHUIO KHUIOH M JPYTHMH HOCHTENAMH HHGMOPMALMH, MOWCKY, 0TGOpY H KPUTHYECKOH OlLIeHKe
HHPOpPMaIHH.

2.3. CoBepLICHCTBOBAHHE TPAJHMLIMOHHBIX M OCBOCHHE HOBBIX OHONHMOTEYHBIX TEXHOIOIHMIL.
Pacmmpenue accopruMenTa ypokoB i KPYXKOB 110 IIPOTIAraHie OuOMOTeYHO-HHPOPMAIIHOHHBIX YCITYT,
HOBBIIMICHAE MX Ka4ECTBA HA OCHOBE HCIIONB30BAHMS OPITEXHUKH M KOMIBIOTEPH3ALMS OHOIMOTEUHO-
HMHPOPMAILHOHHBIX [IPOLIECCOB.

2.4. BocnuTaHus KyIbTYPHOrO M TPakKTAaHCKOTO CAMOCO3HAHHMSA, TOMOLb B COLHATM3AIINA
00y4aroImerocs, pa3sBUTHH €r0 TBOPYECKOTO IOTEHIAAIA.
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==wi  ® apyroli  mmdopvammn. opmmpyiomeil  Gu6IHOTEUH

S¥E0 EYARTYDY VHAIMXCH, y9acTHe B 00pa3oBaTeIbHOM IIPOIece

MsOBaTeTbHAS. HEQOPMAIHOHHAS, Ky TbTYpHAS.
SHOTO $OHIA B COOTBETCTBHHE ¢ 06Pa30BATEIHHEIMH [IPOrpaMMan
oot
ICETNCT VEMBEDCATBHBIN 110 OTPAacJeBOMY COCTaBY (OHI: yueGHO
i. HAYSHO-TONYIADHOH JMTEPATYPHl, NEPHONMYECKHX W3IAHMH U
“JATOTHHCCKOH, METONMYECKOH, CIpPaBOYHOMH JHTEPAaTyphl, MEPHOIMYECKY
“CEHX PabOTHHKOB: NPO(ECCHOHATBHON  JMTEpaTyphl Ui GHAIHOTEHHE

1 OEOIHOTEKH COCTOHT M3 KHHT, NEPUOIMYECKHX H3/IaHMH, OpoIIrop, HeTpagHIHOHHE

3 IO KacceThbl, MUKPODHIBMEI H JIp.

L0cias QoEaa ero SK3EMIUIAPHOCTh BAPHMPYETCA B 3aBHCHMOCTH OT 3ajad  LIKOJE

=& 4. crenuuky o0yYeHHs, a TaK)Ke KOMIUTEKTYeT TUTEpaTypy Ha OalKupeKo

EELIX S3BIKAX.

- OScaysusanue uuTatenell Ha aGOHEMEHTE, B UMTATEHOM 3&1€ M MO MEKGHGIHOTETHOM

BTy, TAKKE B OuOIHOTEYHBIX YHKTAX, CO3/7IaBAEMBIX B Y4eOHBIX KAOHHETAX.

£ Beaemme cnpasouHO-6ubIHOrpaduecKkoro annapara ¢ y4eTOM BO3PACTHBIX OCOOECHHOCTE

WS- EaTANOrOB M KAapTOYeK HA TPAJHIMOHHBIX M MANTMHOYHTAEMBIX HOCHTEISIX, CIPABOYH(

DHHOI'C 11)01111& -

Hadopmammonro-6ubrorpadudeckoe, O0CTy)KMBaHHE  OOY4AIOMIMXCS,  IEJArorol
SOHCYARTHPOBAHHE YHTATENCH TIPH [OHUCKE BHIOOPE KHUI, IPOBEIEHHE ¢ OOYYAIOIIHMUC

g [0 OCHOBAaM OMOIMOTEYHO-HHPOPMAIIMOHHBIX  3HAHMH, 1O BOCITHTAHUIO KYJIbTYDBI

SOMY STEHHIO, IPHBHTHE HABBIKOB H YMEHHMI ITOMCKA uH(pOpMaIHH.

AmanmuTHYecKas B MeTOAWvYecKas pabora 1o COBEPIICHCTBOBAHHIO OCHOBHBIX HAllpaBJIeHH

# OHOJHMOTEKH C NENBIO BHEAPEHHS HOBBIX HHPOPMALHOHHEIX ¥ GHOTHOTCYHBIX TEXHONONHMI

DEEEIX (DOPM U METOJIOB paGoThL.

Oprasmsamms 1nddepernnpoBanHoro, MEPCOHA(DHITUPOBAHHOTO OOCITY;KHBAHHUS YnTATENCH

BIM Y4CTOM  MHTEpecoB moib3oBatens. OOciyxuBaHus wurtatenci, HyXIAIOMAXCH

B KaHHKYISpHOE BpeMs.

Beaenue HeoOXOUMOMN JOKyMEHTAaIMH 110 ydeTy Gubmmotednoro donga u oOCITy:KHBAHA

S COOTBETCTBHH C YCTAHOBJICHHBIM TTOPSIKOM.

& llposeienue B yCTAHOBICHHBIH NOPANOK (aKy/IbTATHBHEIX 3aHSTHIL, YPOKOB H KPYIKKOB I

z OubmoTeyHO-0MbIHOrpaduIecKUX 3HAHMH, BejeHwe npoopHeHTANOHHON paboThl UL

CHenHATBHOCTH GubnuoTexapsi, Gubmorpada.

Hlonyaapu3anus TUTepaTypsl ¢ IOMOIIBIO UHIMBH/TyallbHBIX, TPYIIIOBBIX H MacCOBBIX (hOp)

- (GecenBl,  BBICTABKH, OMOMHOrpaduUecKux 0030pEl, OOCYKNEHMII KHHT, YHTATEIILCKH:

M. TMTEPaTyPHBIX BEYEPOB, BUKTOPHH H JIp.) -

HoBplmeHHe KBATHUKAIIAA COTPYIHUKOB, CO3IAHHE YCIIOBHH JUTS MX caMOOOpa3OBaHHUA I

ATLHOr0 00pazoBaHus. .

OBecrieuenne COOTBETCTBYIOMETO CAaHHTAPHO-TUTHEHHYECKOTO pexumMa U OIaronpUsSTHED

| 2% 00CIYKUBAHHS YUTATENCH.

Ygacte B paGoTe BeIOMCTBEHHBIX OuOIHOTeUHO-HHPOPMAIMOHHBIX 0O IUHEHHI

3iil ¢ OHOIMOTEKAaMHM DErHOHA ¢ LeTbio dD(EKTHBHOIO MCIONb30BAHHS GHOIHOTCUHED

e

HM3y4eHue COCTOSIHME YHTATENBCKOTO CIpoca (cTerieHn €ro yIOBIETBOPEHHS) €  HEIbK
A ONTAMAIBHOTO cocTaBa OubmHoTedHoro hona.

Hexmouenne u3 Gubanorednoro onsa, [epepacipeieNicHie | peanu3anus HenpopuILHOM ¥
(ay01eTHOI) JIMTEpaTypsl B COOTBETCTBHH C ACHCTBYIOMIMMH HOPMATHBHBIMH IIPABOBBIME

CucremMatuyeckoe HHGOPMHUpPOBAHHE YHTATENCH O JIEATEILHOCTH OUOIHOTEKH.
DopmupoBaHHe OHOIHOTEYHOrO AaKTHBA, [PUBJICYCHHE 4YUTATENEH (B T.4. ydammxcs) K

0 OHOIHOTEKOH M HX ydacTtue B pa60Te COBEIIATEIILHOIO oprahna - OubIHOTEYHOT O COBCTa U
SETaTelIcH.



317. Obecnescume TpeOyeMOro peAWMA XDaHCHHs H COXpPaHHOCTH OHOMHOTewHOro QoHia,
EOTOPOMY XPaHCHHS V3cOHHKOB OCYIISCTBIASETCH B OTASIbHOM MOMENICHHH.

3.18. Opraswsanus paboTs! no coxpanHocTH 6ubimoreynoro Gonna.
4. Opcanuzauus OeaAmMeIbHOCMU OUOIUOMEKU.

21  OcHOBHOS VCIOBHE OTKpHITHE OHMONHMOTEKH — 3TO HaIWuHMe TEepBOHAYaIbHOro (oHaa,
HCTOYHMKA (DMHAHCHPOBAHMA /I8 KOMIUIEKTOBAaHMSA JHMTEpPATYpPhbl, LITATHOH €IUHHUIBI,
3a coxpaHHOCTE (oHAa ¥ 00CTyKHBaHUE YUTATENICH, a TAaKKe COOTBETBYIOIIMX CAHHTAPHBIM
pmosmemeHnHs ¥ 000py/10BaHHS.

42 OrBercTBEHHOCTH 338 CHCTEMAaTHYHOCTh M KAayeCTBO KOMIUIEKTOBAHUS OCHOBHOIO (hoHa
S SmoTeRu. KOMIUIEKTOBaHHE yueOHOro ()oHIa B COOTBETCTBHH ¢ (ellepalibHbIM IepedHeM YIeOHHKOB
¥ VS0 HO-METOIMHECKHX M3JaHHMH, CO3JaHHe HEOOXOIMMBIX YCIOBHH I JEATEIbHOCTH OHOIHOTEKH
SS0eT AMPEKTOP IIKOJBI B COOTBETCTBHH C YCTABOM HIKOJBL

45 Cposcopckas IOMOHIIb, IOMydyeHHass OuOIMOTEKOH B BHUJAE I1EJNEBBIX CPEICTB Ha
Sommaestosanue DOHIA W 3aKyNKy 00OpYIOBaHUs, HE BIeUYeT 3a co00il CHMMXEHHS HOPMATUBOB M (HJIH)
SSCOmOTHRIX pa3MepoB (UHAHCHPOBaHMSA M3 OMODKeTa IIKOJBL JIeHeXKHBIe CpeICTBA, 3a CHaHHYIO
St amoTexoi MakylnaTypy, pacXoAyioTcs Ha YIIyUIIeHHEe MaTepHalbHO-TeXHHYeCcKOo# 0a3pl OubimoTexu,
SoanEcky npodeCCHOHAIBHBIX H3JaHUH, KOMIUIEKTOBaHHE (JOHIA TOKYMEHTOB.

44 B nmensx obecneueHHs MOIEpHH3alHM OMONIMOTEKH B Tpedenax CpeACTB, BBIAEIAEMBIX
yEpeanTeneM, mKona (B THIE JUpeKTopa) obecrieunBaioT OHOIHOTEKY:

a) rapaHTHPOBAHHBIM (MHAHCHPOBAHHEM KOMIUIEKTOBaHUS OuOIMOTEYHO-MH(OPMAHOHHBIX
PECYPCOB;

6) HeoOXOAMMBIMH CIY)XeOHBIMH M TPOHM3BOJCTBEHHBIMH IIOMEIIEHMSMH B COOTBETCTBHHM CO
CTPVETYPOii OHOIHOTEKH U HOPMaTHBAMH 110 TeXHUKE 0e30MacHOCTH;

B) PEMOHTOM H CEPBHCHEIM 00CITy>KMBaHHEM TeXHHKU H 000py10BaHUS OMOIHOTEKH;

r) OuGIHOTEYHOM TEXHUKON M KaHIEIIPCKUMH IIPHHAIIEIKHOCTSIMH.

4.5. [lIkona (B JiMLE TUPEKTOPA) CO3MACT YCJIOBHS I COXPAHHOCTH amiapaTypbl, 000py/10BaHUs H
EMyIIecTBa OHOIHOTEKH.

4.6. B nemsx obecriedeHus: paliOHAIBHOIO UCIIOJIL30BaHMA HH(POPMAIIMOHHBIX PECcypcoB B paboTe
¢ y9acTHHKaMH 00pa30BaTeFHOTO Tpoliecca OHOMMOTeKa IIKOIBI B3aMMOJEHCTBYIOT ¢ OMOmMoTeKamMu
apyrux o0meoOpa3oBaTelNbHBIX YupekAeHui ropoja, Oubimorekamu MuHHMCTEpPCTBA KYIbTYphl Pd
(rOpOJACKHMH OHOIHOTEKaMu).

5. Ynpaenenue. HlImamuot

5.1. VYnpasnenne OHOMMOTEKOH OCYIIECTBIAAETCS B COOTBETCTBHH C 3aKOHOJIATEIbCTBOM
Poccuiickoii ®enepanuu, Pb 1 ycraBoM HIKoJbl.

5.2. OO6mee pyKOBOJICTBO AEATEILHOCTHIO OHOIMOTEKH OCYINECTBISIETCS AMPEKTOPOM MLIKOJIBI,
KOTODBIH YTBEPXKIA€T HOPMATHBHBIE H TEXHOJIOIMYECKHE JOKYMEHTBHI, IIJJaHbI H OTYETHI O padore
OHOIHOTEKH.

5.3. Psan oyHxkmmii ynpaBieHHs OWOTHOTEKOW AETETHPYOTCS JUPEKTOPOM MLIKOJIBI IITATHOMY
paboTHUKY OuOmHoTeKH (neaarory-6ubnnorexapro).

5.4. 3a opraHmzanuio paboThl W pe3yJbTATHl AEATENBHOCTH OWOIMOTEKH OTBEYaeT Meaaror-
GubaroTeKaph), KOTOPEIH SBISIETCS WIEHOM IeJarorH4ecKoro KOJUIEKTHBA, BXOIUT B COCTAB IIEJICOBETA
LIKOJIBI.

5.5. bubamoTeka cOCTaBIsSE€T TOAOBBIE MIAHBI H OTYETHI O padoTe, KOTOpblE OOCYMKIAIOTCA HA
NEIarori9eckoM COBETe H YTBEPIKIAIOTCS JUPEKTOPOM KoL ['07oBo# miaH OMOIMOTEKH sBISETCS
9acThIO I'OJI0BOTO IJIaHa Y4eOHO-BOCIMTATENbHOM pabOTEI ITKOJHI.

5.6. I'papux paboTel OHOTHOTEKH YCTaHABIHBAE€TCS B COOTBETCTBHH C pacmucaHueM paboThbl
WIKOJIBI, & TAK)KEe IIPAaBHJIAMHM BHYTPEHHETO TPYJIOBOTO pacrnopsiika. J[Ba gaca pabodero JHS BhIAEISIETCS
Ha BBIIOJNHEHHE BHYTpHOUOIHOTeuHO#H paborel. OaMH pa3 B Mecsl B OHOIMOTEKE IIPOBOIMTCS
CaHUTAPHBIH JIeHb, B KOTOPBIHA OuOIMoTeKa He 00CIyKUBAeT YHTaTeeH.

5.7. Illtarer OGuGaMOTEeKW ¥ pa3Mephl OIUIATHI TPYZAa, BKIKOYAs JOMJIATBl M Haja0aBKU K
JO/DKHOCTHBIM ~ OKJI4[aM, YCTAHABJIMBAIOTCA B COOTBETCTBHM C ACHCTBYIOLIMMH HOPMAaTHBHBIMH
NMPaBOBBIMH JOKYMEHTAMH C YYETOM 00BEMOB U CIOKHOCTH paboT.

5.8. Ha pabGoty B OMOIHOTEKY NPHHHMAIOTCS JTHIA, HMEIOIIHEe HE0OX0MUMYIO MPOo(ecCHOHATBHYIO
MOTOTOBKY, COOTCTBYIOIIYIO TpeOoBaHHS KBATH()UKAIMOHHONW XapaKTepPUCTHKH 110 JOJDKHOCTH U
MOJIYYEHHOM CIIEIHATBHOCTH, MOTBEPK/ICHHYIO JOKyMeHTaMu 00 00pazoBanuy ¥ (M) KBATH(QUKALHY.



ywaradasini sAHOTCH B COO1IBCICIbran

5.9. PaﬁoTHmm 6H6HHOTCR MOI'YT OCYNIECTBINATH MEAarorH4ecKyto neaTeabHoCTh. CoBMelleHHe
THOTEYHO-PH()OPMAMOHHONH ¥ [€JarorHYecKoll IesTeIbHOCTH ocymecrmen:ﬂ paboTHHKaMH

JHOTEKH TOJIBKO Ha JI0OPOBOJIBHOM OCHOBE.
5.10. TpyaoBble OTHOIIEHHS ¢ PabOTHHKAMH OMOJIHOTEKH PpEryJIHpYIOTCS TPYAOBBIM JI0rOBOPOM,

BHS KOTOPOI'o HE [POTHBOPEYAT 3aKOHOjaTenbeTBY Poccuiickoii @enepanuu o Tpyae.

6. Ilpasa u obazarnocHyu GUbGRROMEKH

6.1. PaGorHuku OMOIMOTEKH UMEIOT IIpaBa.
6.1.1. CaMocToSTeNEHO BHIOHPATh (POPMBI, CPEACTBA B METOABI OMOIMOTEUHO-HHDOPMALIHOHHOTO

TVKMBaHHs 00pa30BaTEIBHOTO M BOCIUTATENBHOIO MPOIECCA B COOTBETCTBHY C LEISAMU H 3a/1a4aMu,
HBEIMH B YCTaBe | TIOJIOKEHUH 0 OHOIHOTEeKe 001e00pa3oBaTebHOrO yUPEeIKICHUS
6.1.2. TIpOBOMHTE B YCTaHOBICHHOM MOpsjKe (aKynbTaTHBHbIC 3aHATHS, KPYKKH OHOIHMOTEYHO-
morpadUyuecKuX 3HaHUH B HHPOPMAITHOHHOM KyJIBTYPHI.

6.1.3. OnpeiensTh HCTOYHUKH KOMIUIEKTOBAHHS HH(POPMAIIHOHHBIX PECYPCOB

6.1.4. M3pIMaTh ¥ peanM30BBIBATEL JOKYMEHTHI B3 (OHIOB B COOTBETCTBHH ¢ HHCTPYKIHCH 1O YHICTY
oTeqHoro Gponma
6.1.5. OnpeaensTe B COOTBETCTBHM C TPABHIAMM I0JIb30BAHHMSA OMOITMOTEKOM, YTBEPIKICHHBIMH
KTOPOM IIKOJIBL, M IO COTJIACOBAHHIO C YIPABJIAIONIMM COBETOM INKOJIBI BHIBI M PasMEphbl
soummeHcanuy yinepoa, HAaHECEHHOTO I0JIb30BATe/IIMH OHOTHOTEKH.

6.1.6. BHOCHTB TpeIOKEHUSI TUPEKTOPY IIKOIBI 10 COBEPUICHCTBOBAHHIO OIUIATBHI TPYZAa, B TOM
wmcie HanbaBOK, JOIUIAT W MPEMHPOBaHHs PAOOTHHKOB OGHOMMOTEKH 3a JONOIHHTENBHYIO paboty, He
SNOIAIYI0 B KPYr OCHOBHBIX oOOsi3aHHOCTEH paboTHHKOB OHMOJIMOTEKH; MO KOMIICHCALMOHHBIM
MEpOTIPHSTHS, CBS3AHHBIM C BPEJHBIMH YCIOBHMSIMH Tpyna (OubnuoTedHas mbUlb, MPEBBINECHNS
=opmaTtHBa paboThl HA KOMIIBIOTEPE).

6.1.7. YuacTBOBaTh B YIIPABICHHH MIKOJIOH B IOPSAKE, OLPEIEIIEMOM YCTABOM IIKOJIBI.

élgp?ﬁﬂe’fbo ORGSR W%"{{aﬂeﬁnapﬁmx JHeH ¥ JIOTMOJHHUTEIBHEBIH OIIaYHBAEMBIH
OTTIVCK B COOTBETCTBHH C KOJUIEKTHBHBIM JIOTOBOPOM MEKTY pabOTHHKAMH U PYKOBOJCTBOM ILKOJIbI MJIH

WHEIX JIOKAIBHBIMA HOPMAaTHBHBIMU aKTaMH
6.1.9. BeITh TIpeACTaBIEHBI K pa3iH4YHBIM (popMaM IOOIIPEHMS, Harpagam M 3HAKaM OT.IHYHA,

BPeIVCMOTPEHHBIM IS paOOTHUKOB 00pa3oBaHus U KyJIbTYPBI
6.1.10.VyacTBOBAaTh B COOTBETCTBHH € 3aKOHOJATENILCTBOM Poccuiickoit @enepanuu B pabote

S @O IHOTEYHBIX aCCOITHAITHH HIIH COI030B

6.2. PaboTtuuku OubIHoTEeK 00sA3aHbI:
6.2.1. OGecneunBaTh TMOJH30BATENSAM BO3MOKHOCTE PabOTHI ¢ MH(OPMALMOHHBEIMH peCypcaMu

@0 THOTEKH
6.2.2. MadopMupoBaTh mosis30Bateseil 0 BUAaX NpeocTaBIseMbIX OHOIMOTEKOMH yeIyT

6.2.3. ObecreunBaTh HAYYHYIO OPTaHU3aIKI0 (DOHIOB H KaTaJoroB
6.2.4. ®opmupoBaTh (OHIBI B  COOTBETCTBHM C YTBEPXKICHHBIMH (DeJepaibHBIME IIEPEUHSIMH

HBIX W3JaHWH, 00pa3oBaTENbLHBIMH IIPOIPAMMAMH IIIKOJIBI, HHTEpPECaMH, TOTPEOHOCTSIMH U

aMH BCE€X KaTeropuil Ionb30BaTeliel
6.2.5. CoepieHcTBOBaTh MH(MOPMAIHOHO-OHOIHOrpaduyueckoe n OHONHOTEUHOE OOCITYKHBAHHE

BaTese
6.2.6. OGecnieunBaTh COXPAHHOCTE HCIOIB30BAHMS HOCHTENEH HHpOpMAIHK, HX CHCTEMaTH3aIlHs,

SIICHUE U XpaHEHHE
6.2.7. ObecreunBaTh peskuM paboOTEI B COOTBETCTBHH € MOTPEOHOCTAMHE TTOb30BaTeNnel 1 paboToi

a1
6.2.8. OTYHTHIBATECS B YCTAHOBJICHHOM INOPSJIKE NIEPET IUPEKTOPOM IMIKOJIbL.

6.2.9. IToBEIIaTH CBOIO KBAIU(UKALIUIO.

7. Ilpasa u oba3aHHOCMU nob306amenell OudIUOmMeKU

7.1. ITonp3oBarenu OMOIMOTEKH UMEIOT IIPABO:
7.1.1. Tonyuars monHyro uHGOpMamHO 0 cocTaBe OuOIHMOTEYHOro (OHAA, MHOOPMAMOHHBIX
OB ¥ IIPEJOCTABISEMBIX OUOIHOTEKON YCIyT

7.1.2. Ionb30BaThest CIpaBoOYHO-OHOIHOrpadHUECKIM anmapaToM OHOIHOTEKH

7.1.3. Tloay4aTh KOHCYJIHTAIIMOHHYIO [IOMOIIIE B TIOWCKE W BEIOOPE HCTOYHHKOB HH(pOPMAIHH

7.1.4. Tlony4arh BO BpEMEHHOE IIONB30BaHHSA Ha abOHEMEHTE M B YMTAIBHOM 3aje IEYaTHBIC

0 =ud, aYyJHOBH3YAJIbHBIE JOKYMEHTHI U JIDYTHE HCTOYHHKH PIH(l)OpMaIIHH



7.1.5. TlpoaneBaTh CPOK I10/I30BaHHS JOKYMEHTAMH
7.1.6. Ilomydats TemaTH4ecKHe, akrorpadutdeckne, yTouHsOmHe H Oud1HorpadHyYecKHe CrpaBKi
Ha OCHOBe (poHa OHOIHOTEKH
7.1.7. . Tlony4ate KOHCY/IBTAallHOHHYIO NOMOIIL B paboTe ¢ mEopMmammeii Ha HETPaIHIHOHHLD
HOCHTEJICH IIPH MOJTb30BaHHH 3IEKTPOHHBIM HIIH HHBIM 000PYI0BaHHEM
7.1.8. Y4acTBOBaTh B MEPONPHATHAX MPOBOIHMEIX OHOIHOTEKO
7.1.9. OBpamartses s paspelieHns KORDIMKTHOH CHTYALHH K JHMPEKTOpPY 001eodpa3oBaTeIbHOI
VIpEeXKICHHS
7.2. Tlomp3oBatenu OUOIHOTEKOMH 0Os3aHbL:
7.2.1. CobmroaTh mpaBHIIa MOIb30BaHKUS OHOIHOTEKOM
7.2.2. Bepex)HO OTHOCHTCS K IPOH3BEJICHUSAM IEYATH (HE BHIPHIBATH, HE 3arM0ATH CTPaHHIIBI, HE
Aenatb B KHATAX TIOAYCPKMBAHHA, MOMETOK), HHBIX JIOKYMEHTAM HA pa3IMUHBIX HOCHTEJAX
000py10BaHUS, HUHBEHTAPIO.
7.2.3. Tlomnep:xuBaTh IOPSIIOK PACCTAHOBKH IOKYMEHTALMH B OTKPBITOM JIOCTyIIe OMOIHOTEKH
PacIoIoKeH s KAPTOYEK B KAaTalorax | KapTOuKax.
7.2.4. Tlonb30BaThCs NEHHEIMH M CIIPABOYHBIMHU JJOKYMEHTAMH TOJIBKO B TIOMEINEHHH GHO/IHOTEKH.
7.2.5. VY0enwtcs NpH HONYYCHHH JOKYMEHTa B OTCYTCTBHH ne(eKToB, a Ipu OOHAPYKEHHY
npouH(opMEpOBaTE 00 3ToM paboTHHKa OGHOIHOTEeKH. OTBETCTBEHHOCTD 34 oOHapyXeHHBIE JeDEKTHI E
ClIaBa€MBIX JOKYMEHTAaX HECeT MOC/IE M T0Ib30BaTE b,
7.2.6. PacnuChIBAThCS B UHTAIILCKOM (OPMYJIspe 3a KaKIbIil MOy YeHHBI JOKYMEHT (MCKIIFOYCHHE:
obyuaromuecs 1-2 Kiaccos).
7.2.7. BosBpamarhk J0KyMeHTHI B GHOIHOTEKY B YCTAHOBJICHHBIE CPOKH.
7.2.8. 3aMeHHTB JOKyMeHTbI OHOIHOTEKH B ClIydae HX YTPATHI HIIH TIOPYH UM PaBHOLICHHBIMH JIHO0
KOMIICHCHPOBATE yIepd B pasMepe, YCTaHOBIEHHOM NIPABHIIAMH OIb30BAHKs OHOIHOTEKOI.
7.2.9. Cnarb B OHOTMOTEKY HMETOIIYIOCS HA PYKaX JTHTEPATyPy 110 HCTEUEeHHH CpoKa o0yueHHs WiH
paboTEHI B LIKOJIE.
7.3.Ilopsanok mons30Banus OUOIHOTEKOH:
7.3.1. 3anuch 06y4aOMEXCS KO/ B GHOIHOTEKY MIPOH3BOIUTCS O CITHCOYHOMY COCTaBy KJiacca
B MH]MBHIYaJIIbHOM TIOPSAJIKE, MEJaroruyecKuX H MHBIX PabOTHHKOB LIKOJIBI, POAHMTENeH (3aKOHHBIX
npeacTaBuTENeH) 00yHarOmuxces - 110 Macopry.
7.3.2. Tleperucrpaius mob3oBaTeneii GHGIHOTEKH MIPOU3BOJUTCS €IKETOJTHO.
7.3.3. JlokyMeHTOM, TOATBEP K IAFOIINM [IPaBa TIOTb30BAHMS OHOIHOTEKOMH, SIBISETCS YHTATEILCKHII
bopmynsp.
7.3.4. Yuratensckuit Gpopmynsp GpuKcHpyeTcs JaTa BBIIAYH MOTb30BATENIO JOKYMEHTOB u3 (ona
OMOIMOTEKH M MX BO3BpAIlEHHs B GUOIHOTEKY.
7.4. Iopsok mone30BaHms A00HEMEHTOM:
7.4.1. Tloap3oBaTenbh HMEIOT MPaBo [OJIYYHTh Ha JIOM W3 MHOTOTOMHBIX M3JaHHH He Oosiee ABYX
JIOKyMEHTOB OJITHOBPEMEHHO.
7.4.2. MaKkcHMalbHbIH CPOK [OJIB30BAHMS IOKYMEHTAMH:
A) yueOHUKH, yyeOHble MocoOusl — yaeOHBIH TO/T;
b) HayuHO — nomynsApHast, 103HaBaTeNLHAS, XY I0KECTBEHHASL aureparypa — 14ameii;
B) nepuonueckue u3anus, H3MaHHS IOBBIIIEHHOTO CIIPOCA — 7 JIHEH.
7.4.3. Ionb30Bateu MOTYT TIPOUIHTE CPOK MOJIB30BAHHS JOKYMEHTAMH, €C/TH HA HHX OTCYTCTBYET
CITPOC €O CTOPOHBI APYTUX IOJIB30BATENEH.
7.5. Tlopsa0K MOJIB30BaHMS YHTATEHBIM 3aJI0M:
7.5.1. JIOKyMEHTEL, IIpeTHa3HAYCHHBIE [7IS PAGOTHI B HTAIBHBIM 3aJI0M, Ha JOM HE BBIJAIOTCH.
7.5.2. DHIUKIIONEIMH, CIIPABOYHUKH, PEKHE, LIEHHBIC K UMEIOIIHECS B €JIHHCTBEHHOM JK3eMILISPE
JOKYMCHTBI BBIIAFOTCS TOTBKO JUIsi pabOThI B YMTATBHBIM 3aJI0M,
llonoxenne pazpabotano 3aBenyromei GUOIHOTEKONH HA OCHOBAHHH ITpuxaza MO P® or 01.03.04 Ne
936 «O peanmsanuu pelneHus KoJuleruun MunoGpasoBanus Poccuu ot 10.02.04 No 2\2 «O8 OCHOBHEIX
HalpaB/ICHUAX  COBEPIICHCTBOBAHHMA [EATEILHOCTH OuOMHOTEK yupeskaenwii obmiero obpa3oBaHus
Poccuiickoii ®@enepamu» u B cooterctum ¢ ITuchMom Jlemapramenta o6IIEro W JOMIKOMBHOIO
obpazosanuss MuHOOpazoBanus P® ot 23.03.04 Nel4- 15- 70\13 «O [IpumepHOM mMONOKEHHH O
OubOIHOTEKE 0011IE00PA30BATENBHOTO YUPEIKICHHSD.



